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PARENTAL REQUEST FOR LEAVE OF ABSENCE
Complete & return to reception, for the attention of the Deputy Headteacher, who will consider your request. 
	STUDENT’S NAME: 
 

	Form:  
	Date of request: 
 

	Reason For Request: 
 

	 Date of Departure:
Date of return:
 
	Number of days Absent:

	 Parent/Guardian’s Name:  
Relationship To Child:  
Signature:  
Contact Number:

Email address:
 

	Evidence provided:   Yes/No
Please note : Only emergencies or exceptional circumstances will be considered. Supporting documentation will be required.  A Fixed Penalty Notice (FPN) of £160 will be issued by the LEA . If the FPN remains unpaid after 28 days you may be prosecuted for your child’s absence from school
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